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PB 307

CHANGE OF OCCUPANCY/TRANSFER OF MEMBERSHIP:

PURPOSE

This policy bulletin establishes rules and guidelines for changes of occupancy, transfers of membership or capacity and relocation of existing hook-ups.
TERMS OF POLICY

A. Change of occupancy:

1. Not less than seven (7) days notice shall be given by the water User to the Corporation's office in person or in writing of a request to discontinue service or change occupancy.

2. The outgoing party shall be responsible for all water consumed up to the time of departure or the time specified for departure, whichever period is longest.

3. Membership, water hook-up and/or capacity, shall remain at the location of the service connection.  Therefore, in the case of property being sold or transferred, the Corporation membership, water hook-up and capacity will remain with the property.  A Member selling property on which a service connection is located shall relinquish his or her membership and claim on the water hook-up and associated capacity in the Corporation.  A Member is not entitled to transfer his membership, water hook-up and/or capacity, to a new property location, except prior to the date set for the bid opening for construction of the Rural Service area(s) involved.  Unless however, such transfer is deemed at the sole and exclusive discretion of the Corporation, to be in the best interest of the Corporation.

B.
Transfer of Membership or Capacity:

1. A Member is not entitled to sell, gift or otherwise transfer his membership, water hook-up or capacity to another member (or prospective member) at a new property location.  Unless however, such sale, gift or transfer is deemed at the sole and exclusive discretion of the Corporation, to be in the best interest of the Corporation. 

C. Relocating an existing hook-up:

1. Properties where the hook-up originated and where the hook-up is proposed to be relocated must be owned by the Member of record for the hook-up in question.  In no instance may the hook-up be relocated more than one and one-half miles (as that distance may appear on a map) from the point of its origin without Board approval.  The party or parties responsible for the hook-up and that request the relocation shall be responsible for all associated costs as provided below in subsection 2. 

2. Applicable to all hook-up relocations.  The party or parties requesting relocation must provide a written request and plan for the relocation to the Corporation.  The relocation will be subject to a hydraulic review and a determination made as to the hydraulic suitability of the proposed relocation.  If not hydraulically suitable the Corporation will not allow the relocation to the area.  Removal of the existing hook-up will include the physical removal of the meter, meter-pit and remote and may include removal of additional facilities if in the sole and exclusive discretion of the Corporation it is warranted.  The Member of record will be responsible for all costs associated with the removal of a meter pit including any mobilization charges as provided by the Corporation’s price lists for such work and as further shown in an “estimate” for the work.  The Member will also be responsible for all costs associated with the relocation of said hook-up.  Relocation costs will include all materials, labor, installation costs and mobilization charges as provided by the Corporation’s price list for such work and as further shown in an “estimate” for the work.  A “processing fee” in the amount identified in the Corporation’s Policy Bulletin 204 will be charged.
D. All fees pertaining to transfers must be paid. 



E.    Authority to act on behalf of others and involving landlords and tenants shall be established as provided in Policy Bulletin 302.  
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